Student Name________________________________

Date of Application __________________
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Program and Participants

Vigo County Public Library’s English as a Second Language Program, an accredited affiliate of ProLiteracy America., provides free, one-to-one tutoring to adult, non-English speaking residents and visitors of Vigo County.  The program targets adults with low level English skills who are not enrolled in institutes of higher education.  Volunteer tutors provide individualized instruction based on each student’s needs and goals.  Student applicants commit to at least six months of tutoring, after placement, for two consecutive hours per week.  Tutoring takes place in the LifeLong Learning Center or another public place.

Student Policies

All VCPL-ESL students must:

Be more than 18 years old.

Be a resident or visitor of Vigo County.

Not be a student at a university or other language school.

Complete a student application form with LLC clerk.

Attend an orientation interview.

Be tested for ESL level prior to tutoring.

Be tutored for at least six months.

Commit to at least one, two-hour session of tutoring per week.

Decide with tutor about homework

State goals for tutoring sessions.

Agree to be tutored at the LifeLong Learning Center.

(No home tutoring.)

Arrive on time, and call the tutor if you cannot attend.

Get a babysitter for your children.

Provide your own transportation to and from the library.

Before leaving the program, come to an exit interview and be tested for ESL level.
I agree to all the requirements of participation, including pre and post testing and a final interview before leaving the Vigo County Public Library’s ESL Program.

___________________________

_______________

Student’s signature



month/day/year
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	Goals/ Student _________________________    Tutor ______________________

(As stated on the ProLiteracy Annual Statistical Report; Stats entered in MS ACCESS

O:LLC/Tutor &Student Database/ESL ProLiteracy Student Achievements Outcomes Table)
	Check All Goals Set at Orientation
	Check all that represent “achieved” goals

	To Enter Employment


	
	 

	To Retain Employment
	
	 

	To Improve Employability Skills:

Learn to complete job application and/or resume

Learn job-related computer skills

     Improve listening comprehension and reading 

Other: ___________________________________________________

     
	
	 

	To Receive GED or other secondary school diploma
	
	 

	To enter other education and/or training
	
	 

	To reduce receipt of public assistance
	
	 

	To meet work-based student goals:

Learn workforce vocabulary for clear communication

Improve listening skills

Work  toward job advancement 

Improve understanding of job-related written text

Other: ____________________________________________________


	
	 

	To obtain citizenship/To achieve citizenship skills
	
	 

	To register to vote/ to vote for the first time
	
	 

	To increase involvement in community activities

Participate in VCPL ESL Conversation Club meetings

Volunteer in community

Attend public events

Join an organization
	
	 

	To increased involvement in children’s educational activities

Read to your child

Attend parent/teacher conferences and interact in English

Contact teachers with concerns (telephone, email and knowledge of protocol and vocabulary)

Learn to advocate for your child in the school system (ie: diversity issues)

Volunteer at your child’s school
	
	 

	To attain consumer skills:

Financial Literacy (writing checks, spending and saving, understanding banking and credit, etc.)

Comparative shopping

Differentiate between  honest and disreputable marketing and advertising (junk mail)
	
	 

	To attain wellness and healthy lifestyles (Health Literacy)

Self-advocate/Speak with fluency to Doctor /Dentist

Understand health care system

Understand prescriptions

Fill out medical forms and understand the vocabulary

Learn and apply health information on diet, exercise and drugs    
	
	 

	Other personal goals:

Learned Library Services and Skills

Pass the T.O.E.F.L. exam 

Get a driver’s license

Improve pronunciation for clear speech

Improve vocabulary to express ideas clearly in English

Improve understanding of American Culture
	
	 

	Other:
	
	 

	Other:
	
	 



Intake Date __________


LLC Clerk Initials ________ 


Date entered in: 


Access____  Excel_______








Date Assessed:  ________	    Score: ________


Level: Beginning                        Intermediate 	  Advanced


              Beg ESL Literacy; 0-15  low ; 27-34      low ; 35-45


              Beginning; 16-26            High ;31-34    High ; 46-54


Date Matched:  ________   Tutor  ____________________





Required Information:





Name:  ________________________________________________________________


          Last (family name)	 	 First		 Middle Initial





Address:  ______________________________________________________________


                           Street 			       City		   State	  	Zip


May we send you information in the mail? Y  N





Phone: (Home) _____________________    Phone: (Work) ____________________


Phone: (cell) _______________________	May we call you at work?  Y   N





Electronic Mail Address: ________________________________________________


How long do you plan to stay in Terre Haute? ________________


How long to plan to stay in Terre Haute? ________________





Optional information; kept for statistical purposes: 





Do you have a VCPL card?   Y   N





Gender:   Male   Female	  





Birthdate ______________________				





Native Country_____________________





Student Application





Vigo County Public Library’s English as a Second Language Program, an accredited affiliate of  ProLiteracy America., provides free, one-to-one tutoring to adult, non-English speaking residents and visitors of Vigo County.  The program targets adults with low level English skills who are not enrolled in institutes of higher education.  Volunteer tutors provide individualized instruction based on each student’s needs and goals.  Student applicants commit to at least six months of tutoring, after placement, for two consecutive hours per week.  Tutoring takes place in the LifeLong Learning Center or another public place.





Age Range:





_______ 15 & under	 


_______ 16-18


_______ 19-24


_______ 25-44


_______ 45-59


_______ 60 & older


_______ Not Available














Ethnicity:


_______  American Indian/Alaskan Native 


_______  Asian	


_______  Native Hawaiian/ Pacific Islander


_______  Black/African American


_______  Hispanic/Latino


_______  White/Caucasian


_______  Other


_______  Not Available














Are you currently enrolled at INTERLINK, ISU, St. Mary’s or Ivy Tech?		Y   N 
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Region of Origin


_______  Asia	 


_______  Africa	


_______  Middle East


_______  Eastern Europe


_______  Western Europe


_______  Mexico


_______  Central/South America


_______  Puerto Rico


_______  Other


_______   Not Available














Educational Background:





Highest level of education: 


____  Graduate Degree		_____  High School Diploma/GED


____  Some College/Assoc. Degree	_____	 Less than 12th 


_____  Undergraduate Degree	_____  Information not Available





Last Grade Completed:  1  2  3  4  5  6  7  8  9  10  11  12           





Employment Information:





Employment Status:


  _______   Employed		_______  Not in labor force


  _______   Unemployed		_______  Information not available





Employer: ______________________   Occupation:  ___________________      











Source Referral:





Type of Referral:  


    _______  TV / Radio			_______  ESL volunteer tutor


    _______  Friend / Family			_______  other student


    _______  Employer			_______  VCPL web site


    _______  Library 				_______  Verizon Literacy University


    _______  Newspaper			_______  Pro Literacy America


    _______  Special event 			_______  Dollar General Referral Program


    _______  Volunteer center		_______  Other (______________)


    _______  Poster			            _______  Not Available


    _______  Public relations talk     		


    _______  Telephone book


    _______  Other agency/ other literacy organization





	


				    		    	





Language Proficiency:	


				Student is able to:	 Read	Write    Speak





Native Language:  _______________  





English: 





Other Language:  _______________     



























































Tutor Preferences





  Gender:  Male	Female	No preference


  


  Time: (circle all that apply)   Anytime   	Morning     	Afternoon   	Evening





  Day(s):      “             ”	     M     Tu     W     Th     F 





Notes: (specific times, etc) ____________________________________________________


___________________________________________________________________________ 





Emergency Contact Information:





Name:  ________________________________________________________________


          Last (family name)	 	 First		 Middle Initial





Address:  _____________________________________________________________


                           Street 	                      City	                State	  Zip





Relationship: ______________________       





Phone: (Home) _____________________          Phone: (Work) ___________________


Phone: (cell) _______________________	      May we call your contact at work?  Y   N





Notes: __________________________________________________________________       





Vigo County Public Library provides equal opportunities to all ESL student applicants without regard to race, ancestry, color, religious belief, gender, national origin, age, physical disability, political beliefs, marital or familial status.  These practices apply to all terms and conditions of VCPL’s ESL Program, including, but not limited to, recruitment, selection, training, termination of tutoring or any other action involving participants in this program. 





Applicant Agreement:





To the best of my knowledge, the information provided on this application is accurate. It is my responsibility to notify a LLC staff member with updated information.  I agree to all the requirements of participation, including pre and post testing and a final interview before leaving the Vigo County Public Library’s ESL Program.








Signature: _____________________________________    Date: _____________________











Notes


_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





Retention





Reason for leaving:					Length of stay:





_______  Met goal(s)	 


_______  Attained employment/job conflict	


_______  Moved/left area


_______  Childcare problems


_______  Personal problems (health, family, etc.)


_______  Transportation problems


_______  Tutor termination


_______  Lack of available tutors


_______  Scheduling problems


_______  Instruction not relevant


_______  Lack of interest


_______  Other


_______  Not Available





_______  0-3 months 


_______  4-6 months	


_______  7-11 months


_______  12-24 months (1-2 years)


_______  25-48 months (2-4 years)


_______  49-120 months (4-10 years)


_______  120+ months (10+ years)








Student Achievements/Outcomes statistics for each year are entered in an Access database O:LLC/Tutor,&Student Database/ESL ProLiteracy Student Achievements Outcomes Table. A report from that table can be created for each ProLiteracy reporting year, July 01 – June 30.
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